
KS3 and KS4 
Expectations for working from home and 
guidance on how to get organised and 
study effectively when school is closed 



Start of the day!

Log in to the VLE and check the 
daily email from your Form Tutor 
by 9am

Read the….

• Daily Bulletin 
• School prayer and worship
• Key messages



Planning the day!

Now check the following to see 
what work has been set:

• School Email
• Class Charts
• Heggarty Maths
• MS Teams

Your teachers will be setting work 
to cover your normal timetable. 
You will have up to 5 tasks per 
day. Try and spread these out 
over the day to keep you busy.

Put your timetable up on the wall for a daily 
reminder. Follow the times of the school day 
to help keep a routine.



Where will you study? 
Do you have what you need?

Try and find a space where you 
can concentrate on completing 
the work set and not get 
distracted.

You should pretend you are in 
lesson and put away the mobile 
phone! 

Do the task then have a break.

https://www.wikihow.com/Make-a-Study-Space - some top tips!

https://www.wikihow.com/Make-a-Study-Space


Submit your work! Get feedback and House Points!

You will be able send some of 
your work back to your teacher.

They will be online everyday!

• Use your school email to 
send work to your teacher

• Use MS Teams (if teacher 
has set this up)

• Heggarty Maths records your 
progress

Teachers will set work for all the lessons on 
your timetable. They will record when you 
submit work and add house points



Log in every day!

Make sure you know your login 
details – your Form Tutor can send 
you this.

Tutors will now if you have logged in 
to Class Charts to check your daily 
work.

If you don’t log in each day then 
your Form Tutor will contact you. 

The Head of Year will phone home if 
this becomes a daily issue.

Teachers will set and monitor work. Tutors 
monitor daily with the Head of Year to check 
you are logging in. Its really important you do!



Get active!
At school you get a 20 minute 
morning break and 45 minute 
lunch break. You also do PE and 
may do sports clubs.

If you are well and not in self-
isolation aim to keep up you 
levels of activity.

We all know you will sit and watch 
TV, go on your games console and 
spend time on your phone 
but….get into a routine and get 
outdoors as well if you can!

Activity is good for the brain and your 
overall health. Think how much walking 
around you do at school each day!



Just Read!
We would like you to read for at 
least 30 minutes per day.

This is so important, especially 
when you have lots of free time. 

Aim to complete the book – and 
start a new one. 

Audiobooks can be very 
entertaining and help pass the 
time – you can find free ones on 
YouTube and Spotify.

Did you know that if you read for just 15 
minutes a day over a year you will have read 
over 1 million words!



What do we need you to do each day?

In summary the expectations are:

• Check your school email at 9am for the daily bulletin
• Access the work your teachers have set 
• Make sure you have a suitable study space
• Follow a routine (such as your normal school timetable and the times)
• Submit your work for your teachers who will check daily
• Keep active as much as you can and are allowed
• Read for at least 30 minutes per day
• Email your Form Tutor with any queries or questions
• Be mindful of your own wellbeing and seek support if you need it



Taking care of yourself and others
The services available and promoted 
through school can still be accessed:

kooth.com

NSPCC

The King’s CE School
Designated Safeguard Lead
Mr Sutton

p.sutton@kingswolverhampton.co.uk



Additional advice 
for parents





https://www.nspcc.org.uk/keeping-children-safe/online-safety/talking-child-online-safety/

Additional guidance for parents and carers
We expect pupils will be spending more time online when school is closed. Support 
them to do it safely.

https://www.childnet.com/parents-and-carers/have-a-conversation

School closure means more time spent at home.  Child Net resources are very useful in 
supporting parents when it comes to having conversations about difficult topics and 
internet safety.

https://www.twinkl.co.uk/resources/parents

We are setting work for pupils each school day during the closure. Support them to 
do some more if you wish! 

https://www.bbc.co.uk/teach

https://quizlet.com/en-gb

https://www.nspcc.org.uk/keeping-children-safe/online-safety/talking-child-online-safety/
https://www.childnet.com/parents-and-carers/have-a-conversation
https://www.twinkl.co.uk/resources/parents
https://www.bbc.co.uk/teach
https://quizlet.com/en-gb

